Exercise

18

Pivot Tables

Just wait until you can see what you can do with a Pivot Table! No more tedious
summarising of endless worksheets and data, the Pivot Table does it all for you.

You can go from this list of data, to this organised pivot table in seconds.

A B C o E
1 Telephone Plan Sales Summary
E & months to June 2010
4 | Salesperson Brand Units Sales Month
5 |Roberts Micia 33 56255 Jan
& |Oliver Micia 53 95655 Jan
7 |Roberts RG 35 34900 Jan
g |Oliver RG 26 24650 Jan
% |Manaco RG 28 23500 Jan
10 |Roberts nT 22 B950 Jan
11 |Oliver T 23 10580 Jan
12 Manaco T 24 B950 Jan
13 |Oliver Micia 35 33900 Feb
14 Roberts Micia 45 91500 Feb
15 |Manaco Micia 50 79650 Feb
16 |Oliver RG 44 46520 Feb A B | C| D F |G H
17 |Roberts RG e 41680 Feb 5 Total Brand Units Sold by Month
18 Manaco RG 43 54200 Feb
19 |Roberts ™ 2 15820 Fep| 3 SumofUnits €]
20 |Manaco nT a2 22510 Feb|l 4 Row Lahels\zhan Feb Mar Apr May Jun Grand Total
21 |Oliver Micia 40 9120 War .
22 ‘Manaco Micia 39 10654 Mar 3 Micia 86 131 79 54 121 54 565
23 |Oliver RG 38 8950 marl| & RG 29 131 111 129 111 69 640
24 |Roberts RG 37 35869 Mar|l 7 TnT 69 84 69 82 74 115 493
25 Manaco RG 36 91500 War
26 |Oliver TnT 35 47650 Mar & GrandTotal 244 346 259 305 306 238 1698
27 |Roberts nT 34 46520 Mar| 9
28 Roberts Micia 50 56255 Aprfl 10
29 | Oliver Micia 44 85655 Apr
30 |Roberts RG 44 345800 Apr 1
31 |Oliver RG 43 225100  Apr| 12
32 |Manaco RG 12 9120 Apr| 13 = Jan
33 Ro_bers T 42 10654 Apr 14 = Feh
34 | Oliver TnT 40 BO50 Apr
35 Manaco T 39 35869 May 15 W Mar
36 |Oliver Micia 33 91500 May 16
37 |Roberts Micia 53 97650 May = Apr
38 |Manaco Micia 35 46520 May 17 = May
39 |Oliver RG 38 24650 May|| 18
40 |Roberts RG 37 23500 May 19 M jun
20
21 Micia RG T
22

A Pivot Table is most useful when data within some of the columns is out of a few
values, for example here the Brand is one of three; RG, Micia or TnT: the
Salesperson is either Oliver, Manaco or Roberts. The Pivot Table can be
summarised easily around these distinctive categories.

Pivot tables work best with lists of data where there is a clear list of records with
obvious headings as in the list above.

The headings of each column are used to organise the data into a summary.
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Now we will create our own PivotTable that tabulates the number of Units sold for
each Brand by Month.

Loading the Sample File

To save you entering a large amount of data a sample file has been prepared for you
and it needs to be opened from the PIT2 SUPPORT FILES.

1. Open the PIVOT file from the SPREADSHEETS folder of the PIT Book 2
Support Files.

2. Look at the file to familiarise yourself with it.

Create the Pivot Table

1. Select the Pivot worksheet.
2. Click on any cell in the list.
3. Click on the tab Insert then the PivotTable button in the ribbon.
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4. Check that the whole list is selected and the correct cell range is in the
Table/Range box.

5. Check that New Worksheet is selected so the new PivotTable is put into a
separate worksheet.

6. Click on OK.
Create PivotTable — @g1

| hoose the data that you want to analyze
Table/Range (@ Select a table or range
Table/Range:

(71 Use an external data source

Connection name:
Choose where you want the PivotTable report to be placed
New Worksheet | @ Mew Worksheet
(7 Existing Worksheet

=

Location: ERes
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